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ARBITRATION SUBPOENA / 
SUMMONS

for Arbitration Matter(s) administered by Judicate West 

The following form templates are made available on a complementary basis. In providing them, JW does not offer legal advice or make any assurances about the enforceability of any subpoena or summons issued by your arbitrator. 

Please select and complete the appropriate form in this packet based on whether the issuance of a subpoena/summons in your matter is governed by the California Arbitration Act or the Federal Arbitration Act, and otherwise modify the form as necessary for the circumstances of your matter. Please do not complete both forms; only complete the form appropriate for your case. If more than one subpoena/summons is being requested for signature by your arbitrator(s), use as many copies of the selected form as necessary to address all subpoenas/summonses sought.  

Please note that the form templates provided are for a summons/subpoena to an arbitration hearing itself, presided over by your arbitrator. To the extent you seek your arbitrator’s consideration of a pre-hearing discovery subpoena, please confer with all parties and your arbitrator regarding whether such a subpoena can be issued, and if so, make appropriate modifications to the desired template for your arbitrator’s consideration.  

Consider meeting and conferring with counsel for all other parties in your arbitration to determine whether there are any objections to the issuance of your proposed subpoena/summons.

Submit the completed form subpoena/summons to your arbitrator(s) with a copy to the arbitrator(s)’s Case Manager and all counsel of record in the matter.  Your email should state the results of the parties’ meet and confer efforts, if any, and clearly state your request for the arbitrator to sign the completed form. 

If no notice of objections to the subpoena/summons are emailed to the arbitrator(s) and all counsel within 3 business days of the initial submission to the arbitrator(s), the arbitrator(s) will promptly review the subpoena/summons and determine whether it should be signed.  

Counsel are responsible for service of the subpoena/summons after it is signed by the arbitrator and returned to them by the arbitrator’s Case Manager.   

If you have other questions regarding the issuance of subpoenas or summonses in your arbitration, please contact your Case Manager. 






















TEMPLATE FORM FOR ARBITRATION SUBPOENA UNDER THE CALIFORNIA CODE OF CIVIL PROCEDURE AND CALIFORNIA ARBITRATION ACT

JUDICATE WEST ARBITRATION
Case Caption:  	
Case Number:  
ARBITRATION SUBPOENA 
UNDER CAL. CODE CIV. PROC. §§ 1985 AND 1282.6(c)  

SUBPOENA FOR ☐ APPEARANCE AND ☐ TO PRESENT DOCUMENTARY EVIDENCE: 

Name: 	
	Company:	
Address:			

	By the authority conferred on the undersigned Arbitrator by Cal. Code Civ. Proc. §§ 1985 and 1282.6(c), you are hereby summoned to attend as a witness at a hearing before the Arbitrator, and, if notated above, to bring with you to the hearing the documents identified in an “Attachment A” to this SUBPOENA.

ARBITRATION HEARING INFORMATION:

	Date:		
	Time:		
	Location:	
			
	If you refuse or neglect to obey this SUBPOENA, a California Superior Court of competent jurisdiction may, upon petition, compel your attendance or punish you for contempt in the same manner provided by law. 

	Questions concerning this SUBPOENA should be addressed to the attorneys identified below who requested it:

	Name & Law Firm: 
	Representing: 
	Phone & Email:  


Date: ___________________			_________________________________
						
Arbitrator





















TEMPLATE FORM FOR ARBITRATION SUMMONS UNDER THE FEDERAL ARBITRATION ACT 

JUDICATE WEST ARBITRATION
Case Caption:  	
Case Number:  
ARBITRATION SUMMONS 
UNDER SECTION 7 OF THE FEDERAL ARBITRATION ACT 

SUMMONS FOR ☐ APPEARANCE AND ☐ TO PRESENT DOCUMENTARY EVIDENCE: 

Name: 	
	Company:	
Address:	
			
	By the authority conferred on the undersigned Arbitrator by 9 U.S.C. § 7, you are hereby SUMMONED to attend as a witness at a hearing before the Arbitrator, and, if notated above, to bring with you to the hearing the documents identified in an “Attachment A” to this SUMMONS.

ARBITRATION HEARING INFORMATION:

	Date:		
	Time:		
	Location:	
			
	Provided that this SUMMONS has been served upon you in the same manner required for a judicial subpoena under Federal Rule of Civil Procedure 45, if you choose to refuse or neglect to obey this SUMMONS, a United States District Court or competent state court with jurisdiction may, upon petition, compel your attendance or punish you for contempt in the same manner provided by law in the courts of the United States. 

	Questions concerning this SUMMONS should be addressed to the attorneys identified below who requested it:

	Name & Law Firm: 
	Representing: 
	Phone & Email:  


Date: ___________________			_________________________________
						
Arbitrator
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